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1 LOGIN

Gmail  Images

Step Action

1. Launch the web portal:

e Open any browser of your choosing.
e Insert the following URL into your browser:

https://sasseta-imis-dev.crm4.dynamics.com/main.aspx

e Click enter.

sseta-dey powarappsportals.com

#1 SASSETA Home | Register | Signin
+]Signin Redeem Invitation
Sign in with a local account Sign in with an external account
* Password  seessescnnes

Remember me?

Step Action
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e Populate the username.
e Populate the Password.

e Click on the Sign in button.

2 FORGOT PASSWORD

\'?' SASSETA Home Register
Sign in with a local account Sign in with an external account
* Usemerta [ sarn20 | moretpmcrat |
O Remember me?
- |
Step Action
1 e Click on the Sign In button.
e Enter your username.
e Click on the forgot password button.
& O O hitpsy/sasseta-dev.powerappsportals.com/Account/Login/ForgotPassword a A 0 LG M o B R

«#u Stakeholders

Home | Signin | Register

Forgot your password?

“Email | kaodiseng@wwave coza

Enter your email address to request a password reset

a

Step

Action

e Populate your e-mail address in the e-mail textbox.
o Click the send button.

Note: You will receive an e-mail with a link to reset your password.
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Password Reset CRM:0245020

D365 IMIS Admin < IMISsdmin@sasseta.org.za> IR S =4

To: @ Kgadiseng Romes Nomyanz

A password reset was requested for your account. Please dick the following fink to start the password reset process, /
ta-dev. om/Account/Login P: ri fuserld =ebedha7t-; 11-a81c-

Reset Password<hitps.//sa izl 2RE-
0022402185098 code = INASEDyrd .2 BMylrokOOhEsXsMLudyrmma 1 Ty TLCmptlwFES 1 LGDOn362B9Cke AroxH 1 HRENaUnSin2mF ghckiash 3bvibL o2 FpPmink0LzhZ w07 mCVMCOrOal PTUFSE2F 1uBhoMOgSHUS
ax2 FIZ puPKFOW G2 FRTmadnbyjtPAHZCoAAGVIT gazZ ROl TroEV]L EmGiyeo 32 BLbONKUPOKKUTNg 23030 -

Or you can copy the following URL and paste it into your web browser.

https./f=as=eta-dev. powerappsportals.comy Account/LogingF ard? td=ebeIbETE-E; 11-287c-
0022483165098 code=|N4SE Dyr43:2 By IrekOChEsXsML uyrmma 1Ty TLCm ptlwFES 11 LD0n32B9Cke Arox 1 HRKNEUNS N2 mF ofckkasy 3bvibd 0f 32 F Pkl zhZ 07 mCVMCQrCol PTUF%2F 1uBhgMOnSHUS

abu32FIZ puFKOWGR2 FRTmdnbuitPAHimdeAAG VI Tgaz T FBAIg T roEV LEmGR Voo 32 BLBOMKUPOIELUTiMNg 330530

If you believe you received this email in error, please contact Customer Senvice for assistance.

Please do not reply to this message. This email address is not monitored so we are unable to respond to any messages sent 1o this address,

Thank You,

Customer Service

Disclaimer The infarmation contained in this communication is confidential and may be legally privileged, It is intended solely for the use of the individual or entity to whom it is addressed and others

autharised to receive it. If you are not the intended recipient you are hereby notified that any disclosure, copying, distribution or taking action in reliance of the contents of this information is strictly prohibited
and may be unlawful. VisionWave is neither liable for the proper, complete transmission of the information contained in this communication, any delay in its receipt, or that the mail is vins-free.

& Reply  , Fomard

Step Action

3. e Open your e-mails.
e Click on the link you received on the e-mails.

Note: You will be redirected to a page where you can reset your password.

§: SASSETA Home | Feglsiar | Shon in

Heset passwond

Hew papward | s

Cenlm new panaword reraErsny

Step Action

4 e Enter new password and click enter.
e Re-enter password in the Confirm new password textbox.
e Click on the Reset button.
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Home

EARNER REGISTRATION

Stakeholders Home | My Organisations ~ | Organisation Management ~ | Accreditation Applications = | Leamer Management = | My Programmes ~ | kgodi nonyana ~

Leaders in Skills Development and Training for. Safety and Security

To be the leader in skills development for the safety and security sector in the SADC region

Vision

Mandate Mission

SASSETA was established in terms of the Skills Development Act, No. 87

ith the mandate to Tim
Minister of Higher
20 to 31 March

kills Developmen!

orming and professionalising the safety security sector by providing qualifications and

promote and facilitate skills development for the safety and security sector.
Education, Scier ensed the SETAs fo
rk articulated in the National

skills through effective and efficient partnerships

ce and Innoval

he period of 1 Aprill

ate is to facilitate the skills d

jons in the safety and
National Skills

by making an active contributiol
Development Plan (NSDP) vision of ‘An Edt

s the realisation of

ted, Skilled and Capable

orkforce for South Africa’

Step Action

Note: Displayed above is the landing page after you’ve signed in.
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Organisation Management ~ | Accreditation Applications ~ | Leamer Management ~ |} My Prog; il kgodi nonyana ~

§u Stakeholders Home | My Organisations ~

My Programmes

Home
\ Letter of Intent
SETAFundad Projects

Self Funded Projects

Leaders in Skills Development and Training for Safety and Security

To be the leader in skills development for the safety and security sector in the SADC region

Mandate Mission

curity sector by providing qualifications and quality

Step Action

e Click on My Programmes Heading.
e For SETA Funded project click on SETA Funded Project subheading and for

Self-Funded project click on Self-Funded Project subheading

ant = | My Programmes ~ | kgodi nonyana -

Homs | My Organisations = | Organisation Managemsnt = | Accraditation Applications = | Leamer

i#e Stakeholders

vy Programmes / Register Learners

Primary Focus
L. ;

tion Phase 17/04/2024

ETECH: NURSING SCIENCES Learnership

Non-Primary Focus

Below is the list of pi

DEPARTMENT OF CORRECTIONAL SERVICES ST 0170472024 29/11/2024 19/03/2024
Sibusize trading 27/02/2024 26/02/2025 260272024

Step Action
e To open the Project click where is highlighted with blue box.

Note: This screen will display all projects linked to the SDP (If it’s SETA Funded
you will see both Primary focus and Non-Primary Focus) Project

Note: Self-Funded projects doesn’t have Non-Primary Focus, only one view will
be displayed.
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4 1 QD ¢ B B el

<« C & httpsy/: d ls.com/my-programmes/manage-learners/?id=da5a1972-9ffc-ee11-atfe-000d3ab39e45 Q A

«#: Stakeholders Home | My Organisations ~ | it e = | Leamer Management = | My Programmes = | kgodi nonyana = ':
P P @
0
Programme Details. o
iy o RPN s .
. SS—— =
Learner Register o
&
|=
®
*

9212155800081 VLYOKAY wiiew SCHALK Mue Whee Serong ﬂ

e =

Step Action
4 e To register a learner, click the +New Learner button

Note: You'll be redirected to a form where you can fill in the learner information.
Note:
-The first green box displays the project details,

-The second green box contains the TID’s (Recruitment Restrictions) linked to the
project.

-The third green box contains the Learner list (all learners associated with the
project), and the red box indicates the status for each learner

-Once done capturing all Learners click the submit button.

a A % i 8D T @ B o O

&« 3 (8 hitpsy/sasseta-dev.powerappsportals.com/my-programmes/manage-learners/Zid=daSa1s

Learner identity

Passportrefugee number
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Step Action

5. e Search the South African ID Number or Passport/Refugee Number of the
learner

Note: If the learner exists in the SASSETA Database

> © () https;/sasseta-dev.powerappsportals.com/my-progr ers/?id=da5a1972-9ffc-ea11-a1fe-000d3ab39e45 a A w P 3 m et @ % 9D

[ 9505085

Passport/refugee number

Lerato Mpe

“Continue

Step Action

6. Note: If the learner exists in the SASSETA Database the record will be displayed under
Passport/Refugee number

e Click continue to proceed with the learner registration.
e If the learner doesn't exist, you will be redirected to an empty form where
you will need to fill in the learner's information.
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T e

ufn Stakeholders

Home /My Programme:

& hitps

/ Add New Learner

Register a learner

sasseta-dev.powerappsportals.com/my- programmes/add-new-learmer/?projectid=da5a1972

Home | My Organisations = | Organisation Managemenl ~ | Accreditation Applications = |

ffc-eetl-alfe-000d3abi%eds&contactid=.. &  AY (Y i O

o = @ ® -e

Learner Management ~ | My Programmes = | kgodi nonyana =

Project Code
Te/sE0189

Learner Details

Titte * Surname
s v Wpe
First Name * Middle Name
Lerato
Identification Type *
South African ID
Date of Birth
080571995 L]
Equity * Gender
atrican v Male -
Disability * Telephone
None - Provide a telephone number
Mobile Number * Email Address
o114s4858 LerstoMpe @gmailcom

Step

Action

Note: Since | searched by learner ID and the ID exists in the system,

the form got

automatically populated.

€« C B m

% Stakeholders Home | My

sasseta-dev.powerappsportals.com/my-programmes/add-new-learner/?f ctid=da5a1972-9ff, 11-a1fe-000d3ab3%e45&contactid ) A Y b a

o1 / Add Now Losener

Register a learner

LastSchot Your *

Employment status

Leamner Declarations

Wihat s he name of the Programme?

Step Action

Note: The SDP is required to complete the General Info section, even if the learner is
already in the SASSETA Database.
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< C ttps/fsasseta-dev. powerappsportals.com/my-programmes/add-new-leamer /Zprojectid =da5a1972-ffc-ee11-a1fe-000d3ab3Bed5&contactid a A P n T @ R 9 O
«§ Stakeholders Home | My Organisations ~ | Organisation Management ~ | Accreditation Applications ~ | Leemer Management ~ | My Programmes ~ | kgodi nonyana ~
voma |y Proorammes / Add Naw Learnar
Register a learner
Documents

Vortfed Roview Stanis. Commaont

" \ E

No @ Viesw getais

@ Eat
=1

Step Action
8. e The SDP is required to upload Supporting documents.

e To upload the document, click on the green button and click edit.
e Once the SDP is done uploading the documents the SDP can click submit to
submit the Learner record.

Note: The supporting documents are generated based on the Programme type.

- Once the SDP has attached the supporting documents, it will be indicated by 'Yes'
that the documents have been attached.
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4 LEARNER REGISTRATION (EDIT)

¢« c o

«¥i Stakeholders

Vome | Wy Programmes / Mansge Lasrners

Project Code

TeasEaes
Programme Type

Leamership

Start date
01012025

RPL*
No  Yes

Recruitment Restrictions
[m— .

Al South Aftican Citizanship

Aged between 21 and 45 years

hitps://sasseta-dev.powerappsportals.com/my-programmes/manage-leamers/ id =da5a1972-9ffc-ee11-a1fe-000d3ab 39245

Q LS T R I < T

Home | My Organisations ~ | Organisation Management * | Accreditation Applications ~ | Leamer Management * | My Programmes ~ | kgodi nonyana ~

Programme Details

Brovider Skills Programme
Roath And Wessels Incorperation =
Qualification Lasmarship Title
- ETECH: NURSING SCIENCES
End date Sponsorship
sin2028 SETA Funded
Humber of lsamars imit
Learner Register
Deseription (Recnsament Fude)

Recrultment rule to enferce recrutment of South African Citizens only

Learnars aged between 21 and 45 years of age

8212155800081

2501016375088

8505085723087

WILLEM SCHALK Male white VUYOKAZMALLEM@gmS 0114720056 Pending -
FEa
Vision Wave Testering Male African nompanggmai com 0746728955 Registered =
Mpe sk Atricon Locuiohpegigmateom 0114548585 Perding =a v

Step Action

If the learner record you want to edit is under SETA-funded learners,
select 'SETA Funded Project' under My Programme.

All projects linked to you that are SETA-funded will be shown. Open the
project you want and select the learner you wish to edit.

Click the green button, then click 'Edit' to update the learner's record.

Note: The process from here is the same as the registration process.

-For SETA Funded project click on SETA Funded Project subheading and for Self-
Funded project click on Self-Funded Project subheading
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5 NON-PRIMARY FOCUS PROJECTS

i [ httpsy//sasseta-dev.powerappsportals.com/my-programmes/sata-funded-projects/ a A % Q M = @ ¥ g 0 i
uf Stakeholders Home | My Organisations ~ | Organisation Management = | Accreditation ions = | Leamer & - My ~ | kgodi nonyana ~
Hane | Wy Frogranres / Register Learners
h
i

Primary Focus

Below is the list of projects for Primary Focus projects

‘Project Code Project Namo. Programme Typo Prowidor Start dato End dato Project Phasa Croatod On &

TosEate BTECH: NURSING SCIENCES Leamership Rooth And Wessels Incorporation ojoia0s sizja0es Initiation Phase 170472024 ==

Non-Primary Focus

Himary Focus projects

Below 15 the list of projects for Ne

Asset Protection Project aualification fiooth And Wessels Incorporstion Initiztion Phase 1470872024 E'

Step Action
e Click on the on the hyperlink or green button under Non-Primary Focus
Project View.

Note: This screen will display all projects that are Non-Primary Focus link to the
SDP.

-The registration process is the same as the one done on SETA Funded.

6 LEARNER REPLACEMENT (SETA FUNDED)

t e oDt e R -

€ O @ hitpsi/sasseta-dev.powerappsportals.com

«#, Stakeholders Home | Training and Development ~ | Applications = | ~i| My Programmes ~ | kgodi nonyana ~ |

Home

Step Action
e Click on Learner Management Heading.
e Click on Learner Replacement sub-heading.
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L

sasseta-dev.powerappepontals.com/Lesine

o Stakeholders

<5/ Loarner Replacement

Praject Code st First o Wt Mame P Lot Wb Ly ot Lo Comaima O
TCASENIEY Kgodiserg Romes gy Thate 5/2004 ArT/2024 A/I302024 14 P
Step Action

search.

e Click on Replace Learner Heading.

Note: You'll be redirected to a form where you can fill in the new learner information.
If you're searching for information on an existing learner, please proceed with your

&« G

ps/sasseta-dev.powerappsportals.com/New-Leamer-Reglacement-Fage,

4. Stakeholders

veme | Mew Leamer Replacement. Page

Contact

Project Code

Learner

Last Working Day af a Learmer

MIDAYYY

Learner Replacement Reason

Termination Reason

Home | Training and Development = | Applications = | Leamer Management = | My Programmes = | kgodi nonyana =

Old Learner

/
-

G O v % |

Step

Action

information.

e Search for the project under which the learner you want to replace is located.
e Search for the learner you want to replace, then fill in the remaining
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First Mame *

Middte Name

New Learner

Mational | 0 Mo
Alternative 1D
Equity
Email
Mobide Numbel
Provida  talaph
Telephane
Brovie s telephons numl
=]
Step Action
a e Fillin the New Learner basic information, then click the next button
= & | hitps://sasseta-dev.powerappsportals.com/New-Learnsr-Replacement-F a0t & % -

#: Stakeholders

0/ New Learmer Replacement Page

+ \
e R —
Step Action
5. e Click the 'Add files' button to attach the supporting document.

e After attaching the file(s), click the submit button.

Note: After the SASSETA team has approved the learner replacement request,
you (SDP) will receive an email notification. You can then proceed to 'My
Programme’, select 'My Project’, open the project where you replaced the old
learner with the new learner, and complete the remaining learner information.
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7 LEARNER REPLACEMENT (SETA FUNDED) EDIT

© O O nupes/sasseu-swpoweraspsportalscomyLestners/Learner-Replacement, el @ ®

Home | Training and Development = | Applications ~ | Leamer Management = | My Pragrammes ~ | kgodi nanyana =

#: Stakeholders

Hame | Leamers / Learner Replacement

[—— Leamer st Mame - surrame [ — Lot Working Doy of a Lesmer
TCASED180 Kgodang Fameo  Xagsio Trata i preeen 17204
Nonyans

Step Action
e To edit the learner information, click the green button.

8 LEARNER TERMINATION (INDUSTRY FUNDED)

<« O ¢ 1 //sasseta-dev.powerappspontals.com Q S QD = @ F[

Home | Traming and Davelopment = i 4« | Jegmar * | My Programemes = | kgodi nonyans =

«# Stakeholders

s Mnganen

Home
Learne: Ractsoament

— 451 TN

Leaders in Skills Development and Training for Safety and Security

Vision

To be twe keader in shills development. for the safety and secunty sector in e SADC regor

sbabirsted n

Mission
o
skills

5 AN qaaity
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Step

Action

1. e C(lick on Learner Management Heading.
e Click on Learner Termination sub-heading.
Note: You will be redirected to a page where you can view all terminated
requests and submit new ones.
e ]

41 Stakeholders

tps://sasseta-dev.powerappsportals.com/Learners/Learmer-Terminatior a M a

samers / Laarner Tarmination

Step Action
2 e To submit a new learner termination request, click on Terminate Learner
button.
Note: You will be redirected to a form where you are terminating information
for the learner you want to terminate.
L ‘5asseta-dov. pOwerappEpOrtats.oomy o Learer-Terminati & m s W ®
e— -
[~ e —
Step Action
3 e C(lick on 'Project Code' and select the project that contains the learner you

wish to terminate.
e Click on 'Add Learner' and search for the learner you want to terminate.
e Once you have filled in the information, click ‘Next'.

Note: On the 'Project Code', you will only see projects linked to the SDP, as well
as the learners associated with those projects.
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4 https

2

ST v e R

3, Stakeholders Home | Training and Development = | Applications = | Leamer Management = | My Programmes = | kgadi nanyana =

925-5901-ef11-9f89-002248a0bc 11 &sessionid=d 1acf

% I ¢

sasseta-dev.powerappsportals.com/New-Learner- Termination-page/ 7stepid =32

e b osmer Tarmination.page.

Documents

Attach Dacuments

—_— s st awinite sge e |

DR —
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Step Action

4 e C(lick on 'Add file' and attach the supporting documents that justify the
termination reason.

e Once you've added the attachment, it will appear in the table below the 'Add
file' button.

e Once you have added the attachment, you can click the 'Submit' button.

Note: You cannot submit the request without adding the attachment

9 LEARNER TERMINATION (INDUSTRY FUNDED) EDIT

o )  hitps:/sasseta-dev.powerappsportals.com/Learers/Leamer-Termination/ 2 A 3 Gl = % B

4 Stakeholders Hame | Trairing and Development = | Applications = | Leamsr Managsment = | My Programmes = | kgodi nonyana ~

w5/ Learner Termanation

Step Action

6 e To edit the learner information, click the green button. From here the process is the
’ same with submitting the learner termination request.

Note: The 'Date Terminated' will be populated once the SASSETA team
approves the termination request.
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10 LETTER OF INTENT

I S R & & o ¢ O bt @ R e
4 Stakeholders Home | Training and Develepment * | Applications = | Leamer Mansgemenl = | My Programmes = | hgod nonyana =

Wy Paogemres
Heme

Leaders in Skills Development and Training for Safety and Security

Mandate Vision

A was esta

Step Action

1 e To edit the learner information, click the green button. From here the process is the
' same as submitting the learner termination request.

Note: The 'Date Terminated' will be populated once the SASSETA team
approves the termination request.
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