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1.2 SASSETA TRAINING- CONTRACT MANAGEMENT AND LEARNER MANAGEMENT
Please visit Manual V1 for navigation , login in and detailed break down .

1.2.1 CONTRACT MANAGEMENT
Mt

€& © ) hitps//sasseta-imis-dev.crmd.dynamics.com/main.aspilappid=6228960-29f-ee11-be37-000d3adc025 7 &pag

w_project@viewid=a3b85540-664e-dct.. AN Ty

¥ y

Dynamics 365 Contract Management 2 Search

¢ M Focused view [ ShowChart W -+ New  [i] Delete - () Refresh | Visualize this view [ Email a Link
@ Home

® Recent Active Projects [ Editcolumns V7 Editfilters | S Filter by k

% Pinned ProjectCode™  ProjectNa..~  Employer™ Provider Programme T..~  Startdate~  End date v

Contracts
PC/ANTU9G25 Pals3 Sekhukhune TVET College 1 SA INFANTRY Intemship 2025/06/01  2026/12/24

B Contracts
PC/SPUBE2S PLOS Sekhukhune TVET College 0430504075WHERE FROM HERE P... Skills Progra... 2025/06/01 2026/12/31

Projects TVETU - 9925 Unit Sekhukhune TVET College t Hart Sekuriteits Stelsels TVET Placem...  2025/06/01  2028/05/30
lI O Project R"Q"‘ee NPB125 Strategic & .. Sekhukhune TVET College 1 SA INFANTRY Qualification 2025/06/02  2026/12/31
Payment Transactions INT2322 Internship G...  Private Security Industry Regulatory A..  Private Security Industry Regulator Internship 2022/11/01  2024/04/30
‘G Payments PS/SPE1525 Skill Progra. .. Sekhukhune TVET College 043050407 5WHERE FROM HERE P. Skills Progra 2025/06/01 2026/10/31

DC/LSES425 Testing 123 Sekhukhune TVET College 1SA INFANTRY Leamershi 2025/06/01  2026/12/31
Project Amendments £ e " 9 i P /06/0 112

Chanips Ricgits DC/LSUS025 Testing Dep... Sekhukhune TVET College t Hart Sekuriteits Stelsels Learnership 2025/06/01  2026/02/27

Request for Contract ... DC/LSESE25 Testing Defe... Sekhukhune TVET College 1 SA INFANTRY Learnership 2025/06/01 2026/12/30

Project Internship G... DEPARTMENT OF CORRECTIONAL SE.. DEPARTMENT OF CORRECTIONAL ... Internship 2022/12/01 2024/12/31

Request for Addition... ] .
Project Internships ... Cape Peninsula University of Technolo. Cape Peninsula University of Techn... Internship 2023/06/01 2025/12/01

Request for Cancellat...

B
8
B Request for Transfer .
@
@
&

Project Specialised .. Department of Defence Department of Defence Bursary 2025/01/01 2025/11/28
Wirite Backs

[0 iND/BURSU3625 Individual B... Bursary 2025/06/01 2026/11/30
Rows: 20
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How to create a new project:

1. Navigate to Contracts change area
2. Select the Project Register Entity
3. Click New

Reference Excel Project Register

1. Project type/name = Internship
2. Add record details to CRM, All fields with an asterisk next are required, a record cannot be
created without them

Learner Management Module
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[® Change Requests
£l Request for Contract ...
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£ Write Backs
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E Save

New Project - Unsaved .

Project - Projects

Summary

SUMMARY

Project Code
Financial Year
Category Leamer
Project Name
Sponsorship
Contract Reference
Contract Type
Chambers
Employment Status
Programme Type

Definite/ Not Definite

Learner Registration

B Search

& Save&Close -+ New 3 Flow s Send Report For Signa..

Initiation Phase ~ ---
Project Phase Created On

Gomolemo Tlhopane

Project Code Assigned User

Provider Milestones Schedule  Learner Stipent Schedule  Timeline Documents  Transfer of Funds  Additional Funding

Fill in the fields in CRM
referencing the Excel record

SETA Funded
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On selection of the start and end date ,automatic population of actual start and end dates

is populated.
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Projects

10 Project Register

Payment Transactions

D Payments

Project Amendments
[® Change Requests
£ Request for Contract ...
5 Request for Transfer ..
@ Request for Addition...
@ Request for Cancellat...

£ Write Backs

Contracts <

H Save & Save & Close

INT2122 - saved

Project - Projects

Summary
Finandial Year
Category Learner
Project Name
Sponsorship

Contract Reference
Contract Type
Chambers
Employment Status
Programme Type

Wil Programme
Definite/ Not Definite

RPL

Learner Registration

B Search

i New [3 Deactivate [ Delete () Refresh @ Check Access & Export to PDF

Initiation Phase
Project Phase

INT2122
Project Code

2025/06/02

Gomolemo Tlhopane
Assigned User Created On

Provider Milestones Schedule  Learner Stipent Schedule  Timeline Documents  Transfer of Funds

B 01 Al 2024 - 31 March 2025 % o Alwayscheosethe one that ends with 2025

Non-Primary Focus
Internship Graduate Placement

SETA Funded

Non-Pivotal Programme
B Legal *

Unemployed

Internship

&l Internships Placement (24 Months) *
Definite

No

o ENG 2152
‘3" SRS u e T

2 HQu -wZdeOfNEeEER>E & @ F

Fill in the fields, Save the project then open Learner Management

Learner Management Module




1.2.2 LEARNER MANAGEMENT

=vw_project: d=8657edb5-6453-ef.. A"

Dynamics 3

@ Home
@© Recent v SETA Fundedq
2

i <
inoed [ ProjectCode~  Contract Type Employer v

Dashboard
INT2122 Non-Pivotal Programme LEGALWISE SOUTH AFRICA PTY LTD

¥  Dashboards
PC/INTU9625 Pivotal Programme Sekhukhune TVET College

Contacts PC/SPUBE2S Pivotal Programme Sekhukhune TVET College
@ Employers TVETU - 9925 Pivotal Programme Sekhukhune TVET C

M Providers
NPB125 Non-Pivotal Programme Sekhukhune TVET College

Learners

INT2322 Non-Pivotal Programme Private Security Industry Regulatory A..

LexiTer Hagstratioq) PS/SPE1525 Pivotal Programme Sekhukhune TVET College

1143 Learmer Registratio ) ) )
| DC/LSE5425 Pivotal Programme Sekhukhune TVET College
& Learner Termination

DCASUS025 Pivotal Programme Sekhukhune TVET College
&1 Learner Replacement. .

DC/LSESB2S Pivotal Programme Sekhukhune TVET College
Programme Application

Project Mon-Pivotal Programme DEPARTMENT OF CORRECTIONAL SE...

B Letter of Intent

Project Non-Pivotal Programme Cape Peninsula University of Technolo...

O  Project Pivotal Programme Department of Defence

| Rows: 21
n Learner Regist:

[

Navigate to Learner Registration change area
Select Learner Registration entity
Navigate to SETA Funded view

¢ M Focused view [ ShowChart () Refresh | Visualize this view [ Email a Link

07 Editcolumns 7 Editfilers | 2 F

Provider ~

LEGALWISE SOUTH AFRICA PTY LTD

1 SA INFANTRY

043050407SWHERE FROM HERE PRO...

t Hart Sekuriteits Stelsels

1 SA INFANTRY

Private Security Industry Regulatory A
043050407 5WHERE FROM HERE PRO).
1 5A INFANTRY

t Hart Sekuriteits Stelsels

1 SA INFANTRY

DEPARTMENT OF CORRECTIONAL SE...

Cape Peninsula University of Technolo.

Department of Defence
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Project created in Contract Management will appear here

Programme T... ¥
Internship
Internship
Skills Progra...
TVET Placem...
Qualification
Internship
Skills Progra.
Learnership
Leamership
Learnership
Internship
Internship

Bursary

~ =0

H Save Save & Close -+ New [ Deactivate [i] Delete () Refresh & CheckAccess @ Export to PDF
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2 Pinned Project

Dashbod Summary |Learner Registration |! Unit Standards ~ Timeline Related

%  Dashboards
Project Code INT2122

Contacts
Project Start Date 2022/01/01
® Employers

B i Project End Date 2024/04/29

Learners Emi)hjy?r ﬁ EGALWISE SOUTH AFRICA PTY |TD

Learner Registration Provider

3 LEGALWISE SOUTH AFRICA PTY LTD *

[1€2 Learner Registration
] Zi Sponsorship < SETA Funded
& Learner Termination

Programme Ty 5 i

& Learmer Replacement... 9 e Inigeoship

_ Wil Programme & Intemships Placement (24 Months)
Programme Application

Employment Status Unemployed
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Learner Management Module
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1. Under Summary tab, note how many learners need to be registered for the project
2. Navigate to Learner Registration tab, add individual learner registration records using the
+button
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© Recent INT2122 - soved Gomolemo Thhopane ~ 2025/06/02
2 P Project Owner Created On
inn

Dashboard Summary Learner Registration  Unit Standards  Timeline  Related ~
%  Dashboards

+  New Leamer Registrati,
Contacts

2 Employes National ID No > Surname ~ First Name ~ Agreement Status Created On L ~

" Providers

B Learners

Learner Registration
We didn't find anything to show here
1143 Learner Registration

& Learner Termination

B Learner Replacement...

Programme Application

B Letter of Intent

n Learner Registrati... &

< HQuw@dearices BB ~affis cos nine

Select +New Learner Registration

New Learner Registration record is opened

Learner Management Module
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Diisaiiics 365 || Leamer Management SANDBOX

= € o HSave @& Save&Cose -+ New P Flow v s Send Report For Signa..

@ Home

© Recent New Learner Registration/Certification Pending Gomolemo Thopane

Agreement Reference Number Learner Leamer Status Owmer
£ Pinned

Learner Evaluation

Dashboard A ———— Review (< 1 Min) Registration Compliant Check validation (IMC)

%  Dashboards X ) -
Learner Details Documents  Timeline  Learner Termination Requests  Learner Replacement Requests

Contacts

@ Employers Learner /Personal Information

A% Providers
Title ¥ Mobile Numl
Learners ! fale Nuimber

First Name . Telephone
Learner Registration

4% Learer Registration Middie Name Age Demographic

© Learner Termination Sumame « B Email Address

LB Learner Replacement..

Identification Type * . Gender

Programme Application
Date of Birth : Equity

B Letter of Intent

Citizen Residence Status Disability

Employment Status

B3 wcarner Registati.. School Details
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Fill in the necessary learner/personal information on the Learner Details tab, take note
of all required fields .

Use the business process to move from one stage of the learner registration process to the
next

The blue circle indicates the current stage on the process, this indicated how far you are
with completion of this learner record

Capturing & Review is done by LP (Learner Program, thereafter record is assigned to LR
for review & registration, thereafter, assigned to (LP) Supervisor.

Validate All documents under the document section, the system provides the ability to
make notes on documents that do not meet the standard and send an email to the provider
for rectification

Move all stages by clicking on next on each stage until the leaner record changes to
Registered

To Cancel or replace a learner, see initial manual for the detailed process , attached.

Learner Management Module




Dynamics 365

€ o HESwe & Swve&Close -+ New [ Deactivate [i] Delete () Refresh @ CheckAccess Ha Pracess v &, Assign

Home

Agreement Reference Mumber  Leamer  Leamer Status | Owner

@
@ Recent Nandipha Gobile - Unsoved INT2025/492725 Reviewed LR Administrator
2

Pinned Learner Registration/Certification

Learner Evaluation °
At

Review Registration (1 Min) Complian§Check Validation (IMC)

Dashboard

%  Dashboards ) ) Active for 1 minut S
Learner Details Documents  Timeline  Learner Terminatior] b R lathd

Middie Name
Contacts Verification Completed N
i Sumame " Gobile Verification date 2025/06/02 di gobile@gmail. com
il Review Status .
Identification Type *  South African ID Reviewed L.

Learners Register
National ID No ‘0001270113085 Execute

Learner Registration

Date of Birth 2000/01/27 <

€% Learner Registration Next Stage

& Learner Termination Citizen Residence Status South Africa e G A

|8 Learner Replacement...

School Details - - —
Programme Application Recordisassigned to LR Administratorto
B Lt et o o [ dosecond review and registration

Last School EMIS * Bl AE Molamy x

Highest Qualification " NQF Level 4 (Equivalent to Grade 12, or STD 10)

|
| n Learner Registrati... & Home Language *  selswana bt

K 4 HQu-wZdeBriCEReBeaAR:A2e s o oe 20

Once a leaner is registered the green tick will be ticker and the status of this leaner will
change to registered from reviewed, validated at right top section.

NB: MER does the last step, evaluation and reporting

Learner Management Module




