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@ https/sasseta-dev.powerappsportals.com/

Add shortcut

Step Action

1. Launch the web portal:
e Open any browser of your choosing.

e Insert the following URL into your browser:
e  https://stakeholders.sasseta.org.za/
e Click enter.

4l SASSETA Home | Signin | Register
+15gnn
Sign in with a local account Sign in with an external account
e e
* Password

Remember me?
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https://stakeholders.sasseta.org.za/

Step

Action

Application is Running:
Note that the respective application icon appears in the browser tab if the application
is running.

It will display the following ‘Sign in with a local account/Sign in with an external
account’ above.

1 Stakeholders
o / Registar
New Profile Detail
Name - Surname -
Mo Miangani
- B
HmY PvvlC
marme code from the image
I oo | |
Step Action

e C(Click on the register button.
e Complete the registration detail form.
e Click on the submit button.

Note: The register as textbox enables you to search for the specific role or
category you want to register for in the system.
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CRM:0000001

D365 IMIS Admin <IMISadmin@sasseta.o
To Neo Miangeni

image.png
t:lﬂul s -

Hi  Neo Mlangeni

You have been invited to the SASSETA stakeholder portal.

To complete your registration, please click the link belaw.

@ | o Reply | %5 Reply Al

=2 Fonward

&

Mon 2024/01/15 15:26

L) Hﬂﬁl{'u"bmc CO7ed3 Mwml PCY A ?Rﬁwafﬂ IBESY MK dfs-

Lerl’.‘ledD_{B-n?_![lBr??U?-'I?Nnhﬂq_hzl'wuwFtlan_['h'r'kquy_nulh%I_jc_f FWiADuOtEYwUEOwW420hZGWY|

If that does not work, please open this Iinl(htt psiffsasseta-dev. powerappsportals. com/register/ ?returnurl=%2f> I

Your invitation code:  mXIFdM-AYBjySKVbmoC07ed IMwmiIPCY47E860Wa OO0 BEKSYMKdfs-
s6LWrfDedDjBo2yl BT 2UZ47NoMgbzTwwwR 1oliChY kwigynvlh 36 kfHFWIA DuOtEYwUEOWAOhZGWVRau-

7ywixibAjglggatBFpTvcHaPdjywOuS0-Y-

Regards,

SASSETA

fridsinn ama moasS 1A TASNRS TRFAAATISIART AAR FA2AQNRe 7Y

Step Action

4. e Open your e-mail.

e Click on the registration completion link in your e-mail.

Note: You will be redirected to the system, and the invitation code will
automatically populate the invitation code textbox.

i SASSETA

sty

Sign up with an invitation code

Hoima

Register | Sign in

* evitation oode | PN AT B VBT 0 Ted M PO T A T B VK- W e DRy 1 B T LS ThiohAghs TewS Bl Mrmtayrm L M PALA D0

AL (sl
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Step

Action

details.

e Click on the register button.

Note: You will be redirected to the sign-in page, where you can sign in with your

¥ SASSETA

Fcdesrm e code FOVBBITYHFy S TPmir08is P DB G T W- koo Muspl Wo N Eard WD 7 FRUAGAL BHOB0 1 RadPy- yrol BT,
W 1 PO dehoperpLMOp apd At 1180 5 1 O bar 00 RoBB L - Thanl S04 X B0 1o

Register for a new kocal account

Register using an external account

Step

Action

details.

e Fill in your e-mail, username, password, and confirm password.
e Click on the register button.

Note: You will be redirected to the home page where you can complete your basic

W Neo Miangeni

Profile

@ Security

Change password

Changs emall

Your information

Main email address *

Organisation

Neo

Title *

Miss

Identification Type *

South African 1D

Mobile Phone *
0789856311

Home | Skills Planning =

Registered as *

Skills Development Facilitator

Personal Information
Last name *

Miangeni

Equity
~ African

National ID number *

¥ 9604070859081

Organisation management ~ | Neo Miangeni =
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Physical Address

Line1* Postal Code *

154 Placalphia Hamilton 0083
Line2* Provinee

Arcadia Gauteng
Line3 Municipality

Pretonia Tshwane Metra

Urban/Rural
Urban ~

Use Physical Address for Postal Address

® no O ves

Postal Address
Line1* Postal Code *
164 Philadelphia Hamilton 0083
Line2* Province.
ircadia Gauteng -
Line3 Municipality
Pretonia Tshuane Metra
Urban/Rural
urban -

Step Action

7. e Fillin your basic information.
e Click on the update button.

2 FORGOT PASSWORD

#n SASSETA Home Register

Hsign em it
Sign in with a local account Sign in with an external account
* Password

[ Remember me?

Step Action

1. e Click on the Sign In button.
e Enter your username.
e Click on the forgot your password button.

@n SASSETA Home | Signin | Register

Forgot your password?

“Emall | neoSvwaveoozd

nier your emall address fo reques! a password resal
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Step Action

2. e  Populate your e-mail address in the e-mail textbox.
e  Click the send button.

Note: You will receive an e-mail with a link to reset your password.

Password Reset CRM:0245012

i I e
D365 IMIS Admin <IMISadmin@sasseta.ol @ | © Reply o vt ] B s &
To Neo Mlangeni bon 20240115 18:50

a
A password reset was requested for your account. Please click the following link to start the password reset Pm{

Reset Password<hitps://sasseta-dev.powerappsportals.com/Account/Login/ResetPassword?userid=9cabob7e-a9b3-eell-
af1c-000d 3a668511 &eode=yvrOUdAph¥2BLh4gCs5cFMyT 2r2pCmfnSHAMaDIAubHhoOe /EnBEeHPX S LIntn%
2FhHuZaimHsLgl{9G07Kgiee Doac WM piYr DIvIFEEW Lnw VWX LITH 2 FOFol D% 2 F 2ewwaIxt R

2BrhOLPSENyHalNrct DA EKmh8rDeAGKIDSEF 641 7YdiMD 2 Lo 2 BIWnDgo FNF9I 7w MO IE sFiKpFzFBuVM 2 uwHbBOnubA%3 D%
D>

Or you can copy the following URL and paste it into your web browser.

https:/fsasseta-dev.powerappsportals.com/fAccount/Login/ResetPassword ?userld=9cab9b7e-a%b3-ee1l-a8lc-
000d3a6685f1 Bcode=Yvz0UdAph%2 BLhagCsScF My 2r2pCmfnSHAMoD3AubHho%eZEnBEeHPXSLintn%
2FhHuZaimHsLgR{9GO7KgieeDoacWMpiYr DIy FEEW Lnw VWX LI T 2 FOFol D2 F2ewwaxt R

2BrhOLPSBNyHaINrct DA EKmhErDeAGKIDSEFG4TTYdiMD 2 Le% 2 BIWnDge FNSIIvMO L IESsFIKpF2 FBuVM 2 uwHbBInubARIDMID

if you believe you received this email in error, please contact Customer Service for assistance.

Please do not reply to this message. This email address is not monitored so we are unable to respond to any messages sent
to this address.

Thank You,

Customer Service

Disclaimer The information contained in this communication is confidential and may be legally privileged. It is intended

solely for the use of the individual or entity to whom it is addressed and others authorised to receive it. If you are not the
intended recinient wou are harehy natified thar anv disclosure. eoovine. distribution or takineg action in reliance of the =

Step Action

3. e Open your e-mails.
e Click on the link you received on the e-mails.

Note: You will be redirected to a page where you can reset your password.
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$: SASSETA i )

Reset passwond

Step Action

4, e Enter new password and click enter.
e Re-enter password in the Confirm new password textbox.
e Click on the Reset button.

5/ sasseta-dev.powerappsportals.com//

ufin SASSETA Home | Register | Signin
Reset password

Your password has been reset.

Step Action

5. e Click on the Sign in button.
e Signin using new password.

sasseta-dev.powerappsportals.com,

ufin SASSETA Home | Register | Signin
<) Signin Redeem invitation
Sign in with a local account Sign in with an external account
“ Password  sseesscessees

) Remember me?
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Step

Action

e Populate the username.
e Populate the Password.
e Click on the Sign in button.

3 SDF PROFILE

w# Stakeholders

ome | My Organisations.

Organisation Management = | Neo Miangeni ~

Leaders in Skills Development and Training for Safety and Security
Vision Mission
Mandate
Step Action
1. Note: Displayed above is the landing page after you’ve signed in.

Home | My Organisations ~ |

________________________________________________________

Organisation Management

Manage SDF Details
Register Organisation
Mandatory Grants Application
Mandatory Grant Extension
Transfer Into SASSETA
Request OFO

Neo Mlangeni ~
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Step

Action

e Click on Organisation Management Heading.
e Click on Manage SDF Details sub heading.

Skills Development
Facilitator

Step

Action

e Click on the new button.

Note: You’ll be redirected to a form where you can fill in your basic SDF details.

(# Create

Information

SDF Type *
Internal SDF

Highest Educational Qualification *
NQF Level 2 (Equivalent to Grade 10, or STD 8)

Highest Education *

University

Current Occupation

| Consultant

Major Field of Study

| Infarmatics

Number of years In occupation

|
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Step Action

4, e Enter your details.
e  Click the submit button.

4 ORGANISATION REGISTRATION

Home | My Organisations ~ |§grganisation Management ' Neo Mlangeni ~

Lo O R ——

Organisation Management

Manage SDF Details
Register Organisation
Mandatory Grants Application
Mandatory Grant Extension
Transfer Into SASSETA
Request OFO

Step Action

1. e Click on Organization Management Heading.
e Click on Register organization sub-heading.

Organisation registrations

This section allows you to manage your organisation registrations. To link yourself to a levy paying organisation, click the 'New" button.
An appointment letter from the employer will be required.

| Search :l m

Reference Number  Employer Name Levy Number (Employer Name) Verification complete Registration Status Created On
Step Action
2. e Click on the new button.
e Note that you’ll be redirected to populate your employer details and attach
documents.
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Link an employer to your profile

Register an employer against your profile. You will be required to upload a signed appointment letter, authorising your to act as a skills
development facilitator for the requested employer.

Requesting user *

Neo Mlangeni

SDL Number * Organisation *

1 [ L200708818 “ [ T & H Administration Trust
Employer is valid
SDF Role * QOrganisation detail
| Primary ~
Next 3
Step Action
3. e Search our organization SDL number.

e Select your SDF Role.
e  Click the next button.

Add files

I o file chosen

Cwarwmte smstng fies

] o JES

Step Action

3. e Click on the Add files button.

e Select the file that you want to upload—Note file attachment must be in pdf.
e Click on the Add files button once you’ve selected your file.

e Click the Submit button.
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Organisation registrations

This section allows you to manage your organisation registrations. To link yourself to a levy paying organisation, click the 'New" button.
An appointment letter from the employer will be required.

| Search “

Reference Number  Employer Name Levy Number (Employer Name) Registration Status ~ Created On -
SDF-210 Specialised Electronic Lines No Approved 17/10/2024
SDF-209 T & H Administration Trust No Submitted 17/10/2024
SDF-205 Law Society Of South Africa No Submitted 27/08/2024
SDF-204 T & H Administration Trust No Submitted 27/08/2024
SDF-191 Spence Mouton & Associates cc 1860704024 No Created 23/08/2024
SDF-190 Africa Reniasance Security No Approved 23/08/2024
Step Action

e Displayed above will be a list of all the organizations you either linked to or
requested to link yourself to.
e You can search the specific organization you want in the search icon.

5 MANAGE ORGANISATION

My Organisations ~

Home | Organisation Management ¥ | Neo Mlangeni ~

[E—

My Organisations

Primary Organisations

B Secondary Organisations |

Step Action

1. o Note: Once your application has been approved by the SASSETA team, you’ll be
able to manage the organization.

e  Click on Organization Management Heading.

e  Click on the Primary organization sub-heading to manage primary organizations

e (Click on the Secondary organization sub-heading to manage secondary
organizations.
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My organizations

IManage the information related to the organisations that you manage

(M

Name Levy Type Email SDL Number Number of Employees Full Name (SDF Primary contact)
T & H Administration Trust Levy Paying rachel@gmail.com L200708818 100 Neo Mlangeni -
Phungula Incorpoarted Levy Paying mamello@gmailco  L500775350 100 Neo Mlangeni \ © View detalls
m Manage
Sekani Holdings Levy Paying X-111110017 200 Neo Mlangeni -
Talente PTY X-111110018 Neo Mlangeni
Step Action
2. e  Click on the manage button edit or change some organization details.

Manage organisation

Update the details of the organisation

AN ARG 2 Organisation Details 3 Banking Info 4 CFO Details 5 Training Committee
Name Trade as SARS Number SDL Number
Sekani Heldings = X-111110019
First Name T Surname Email Cell Phone Number
Mia Zane miaggamil com 0122654798 “

Step Action
3. e Navigate through the different sections to update the details of the forms you
require.
e Once you are done with the form, click on the next button to move to the next
form.
o Note that once you’'ve completed a section, the section will change to a green
colour and the current form you are on will be in blue.
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Manage organisation

Update the details of the organisation

5 Training Committes

Training Committee

First Name Sumame Email Cell Phone Number

Mia Zane miai@ganil.com 0111111111

Add record

Step Action

4, e Once you are done updating the form, you can click the submit button.

6 MANDATORY GRANTS

6.1.1 MANDATORY GRANTS APPLICATIONS

___________________________________________________

____________________________________________________________

Organisation Management

Manage SDF Details

Register Organisation

Mandatory Grants Application

Mandatory Grant Extension
Transfer Into SASSETA

Request OFO
Step Action
1. e Click on the Organization Management Heading.
e Click on the Mandatory grants Application Sub-heading.
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(# Create

Detall

Submission Window *

| 01 April 2025 - 31 March 2026 o
Employer * _

T & H Administration Trust x °
Facilitator

Neo Mlangeni

Step Action

2. e Note that the submission window is automatically is populated according
to the

e Search for the employer.

o Click on the submit button.

“ Search m

Ref No Employers (Employers) SDL Number (Employers) Status Name (Submission Window.)
MG-97 sekani Holdings X-111110017 Created 01 April 2022 - 31 March 2023
MG-99 Phungula Incorpoarted 1500775350 Created 01 April 2022 - 31 March 2023 | @ View detalls
# Edit
Step Action
3. e Displayed Above is the view of all the MG records you applied for.

e C(Click on the view details button if you just want to view the application.
e (Click edit to add/change some information on the record.
e Click on the submit button after populating the information you want.

17 | Page




Mandatory Grant Application
Mak 1anges to 3 workyp 2 skil N recor

Y

Employment Summary

Step Action

4. e C(Click on the Add record button to create a new entry.

e Notice that the form for the specific section will appear.
e You will be prompted to fill out the form.

o After filling out the form, click Submit.

Alternatively, you can download the template, which will open an excel file.
e You can populate your details on the excel file.
e Save it on your machine.
e Click on choose file to upload back into the system.
e Choose validate and Import to import the excel data into the system.

Alternatively, you can click on “download Employment summary.”
Note that this will open the excel file submitted from the previous year.
e Update/Populate the excel file.
e Click on choose file to upload back into the system.
e Choose validate and import to import the excel data back into the
system.

e Proceed to click the Next button after completing each section.

e Be aware that there are validation rules on each form. If incorrect
information is entered, an error message will be displayed.

e The system can detect if it is your first time applying for an MG.

e For first-time MG submissions, the system will automatically hide the
ATR.

e For second-time ATR submissions, the system will display the ATR.

NB: C1, G1, AND H1 have the download previous year form, validate, and import,
choose file, and download template. E3 and F have the download template,
choose file and validate and import. So, the same concept is applied.
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Mandatory Grant Application

Make changes 10 a workplace skills plan record

Documents

Bank Confirmation Lelbec Mo Yes I
Frool of Training Ma Mo Eat

B e detaie
Autrerization Fage Mo Yes n
Training Commifies Mnues Mg Vi “

@ Edit

Document Type

Bank Confirmation Letter

Document Attached? *
ONo @ ves

Documents.
© Add files I New folder

There are no folders or files to display.

19| Page




Add files

Choose files
Choose Files | Mo file chasen

ClQverwrite existing files

Step Action

5. e Click on the Edit button to add the documents.

e Click on the Add files button.

e Select the file that you want to upload—Note file attachment must be in
pdf.

e C(Click on the Add files button once you’ve selected your file.

e Select the yes button once you’ve attached the document.

e  Click the submit button.

7 MANDATORY GRANTS EXTENSION
| Organisation Management o

Organisation Management

Manage SDF Details

Register Organisation

Mandatory Grants Application
Mandatory Grant Extension e
Transfer Into SASSETA

Request OFO
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Step Action
1. e  Click on the Organization Management Heading
e  Click on the Mandatory grant Extension sub- heading.

Workplace Skills P

Capture an extension for workplace s

lans Extension

kills plan of an organisation.

Ref No Employers (Employers) SDL Number [Employers)  Status Name (Submission Window.) ATR Required
MG-160 Mea M PTY LTD *-111110008 Declined 01 April 2022 - 31 March 2023 Na n
MG-213 Talente Tradings %-111110021 submitted 01 April 2025 - 31 March 2026 Ves m
ME-221 T & H Administration 1200708818 Created 01 April 2025 - 31 March 2026 Yes M
Trust
Edit
ME-224 Vista Villas Security L230732549 Created 01 April 2025 - 31 March 2026 Yos “
Services Cc
Step Action
2. e Alist of your Mandatory grants will be displayed, and you can click on the edit
button to request an extension of the specific Mandatory grant.
e  Click on the Organization Management Heading
e  Click on the Mandatory grant Extension sub- heading.
Details
Ref No * Financial year * Number of Employees *
MG-221 071 April 2025 - 31 March 2026 50
Organisation * SDL Mumber Extension Date
T & H Administration Trust L200708818
Extension requests
Name 1 Empioyers [WEP) SOF Contact (WSP) Submission Windaw, (WSP} status Created On

There are no records to display.

Step Action
3. e  Click on the Request Extension button.
e (Click on the Mandatory grant Extension sub- heading.
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Mandatory Grant Extension Application
Mandatory grant application must be submitted to SASSETA before or on the 30th of April 2025,

deadline date.

The extension period is from 1 May 2025 to 31 May 2025 and therefore, employers who wish to apply for
extension are advised to submit their extension application request to SASSETA before or on the 30th of

April 2025

Wsp *
MG-221

Detailed reason for the extension *

| was admitted in hospital.

Step Action

4, e  Populate the detail reason and Click on the next button.
o Note that the attachment is optional, but should you have supporting
documents, then they should be attached.
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Add files

Choose files No file chosen

Dovenwrite existing files

3
=3

Action

e Click on the Add files button.

o Select the file that you want to upload—Note file attachment must be in
pdf.

e C(Click on the Add files button once you’ve selected your file.

e Click the Submit button.

Extension requests

Request extension

EXT-41

EXT-42

Query

=

Step

Action

4.

e Displayed above is the view of the extension requests with their statuses.
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8 TRANSFER INTO SASSETA

8.1.1 TRANSFER INTERSETA APPLICATION

ufn Stakeholders Home | Skills Planning = \mwgmq Nao Miangeni *

Organisation managemert
Homs | Skils Plannrg - Crg ./ Account datail (1)

My Organsaboms.

Regster Crganization

Transfer Into SASSETA

IST FORM

SDU namber Teading Marme Currentty Classified SETA. Status.
L54789314 Tlente PTY Submitted @
Ls478e31e sekani Holdings. Submitted ﬁ
1258963147 Talente PTY Submitted ‘K«EJ
Step Action
1. e Click on the Organization management Heading.

e Click on Transfer into SASSETA sub-heading
e Click on the New Request Button to make the transfer.

Transfer into SASSETA

Request a transfer of an organisation into the SETA

Step (@ of L

Trading Name *

| Neo Tradingd o

Contact Person *
Meo Miangeni

Step Action

2. e Populate the Trading Name field and click next.

24| Page




Transfer into SASSETA

Request a transfer of an organisation into the SETA

DETAILS

SDL number * SIC Code *
L25574463 POLICING
Email Address * Telephone number *
neol@vwave.co.7a 0123657789
Core business of the company/legal entity * G ty Classified SETA
Nen Technologies Education, Training and Development Practices Sector Educa

Lookup records

Search

Step Action

2. e Populate the form and click next.
e Note that on the SIC Code and currently classified SETA you’ll be able to
search in the search icon textbox.

DOCUMENTS

ot Name Attachment added

1 IST Form No
2 awc No Attach o J
3 Company Profile No l »

4 Motivational Letter No v

5 SARS No
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i Add files
2
Choore files | Cnoose Files | o e chosen

‘Duerwiite existing fle:

3
KN R

Step Action

3. e Click on the Attach button to upload documents
e Repeat the process for all the 5 attachments —
e Note file attachment must be in pdf.
e Click the Submit button.

Transfer Into SASSETA

This is the process of transferring a company from one SETA to another. Such a transfer may be done under any of the following circumstances:

- If the company has been incorrectly registered and the main business activity is not alignad with the industrial scope of the SETA.
- If the main business of the company has changed since its previous registration with SARS, which now allows it to better suit the industrial scope of a different SETA.
- If the employer falls within the jurisdiction of more than one SETA and the employer’s application to transfer to a new SETA is motivated by:

- Workforce composition
- Remuneration amounts paid or payable to different employee categories
- Training requirements of different employee categories

New Request

SDL number Trading Name Email Address SETA to be Transferred to Status Created On
L98745632 Sekani Holdings neomlangeni968@gmail.co  SASSETA Approve 1/15/2024 -
m
Step Action

e Refresh the portal.

e Note: The status will be displayed on the view once approved from IMIS.
e Click on the dropdown to view details.

e The Comments from IMIS will be displayed in the comments section.
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9 REQUEST OFO

9.1.1 REQUEST OFO APPLICATION

______________________________

| Neo Mlangeni ~

Organisation Management

Manage SDF Details
Register Organisation
Mandatory Grants Application
Mandatory Grant Extension
Transfer Into SASSETA

Request OFO o

=3 0

Organisation Framework for Occupations (OFQ)

Supgest changes ta OFO codes on behalf of an organisatian
Please click on the version o download e OF0 Codes: DFO Version 2021 /

SE Murber (Employen) Emgloyer Achion Rerpested Joh Thie OFD Savius Crmer
(230730549 Viste Villss Security Ce Ak mew cocupation TR Recuest Team m
s Fhunguls corpoarted ik mew cocupation Dancer SR Facest Team @
Step Action
1. e Click on the Organization Management Heading.

e Click on Request OFO sub-heading

e Click on “OFO Version 2021” link download the OFO codes template (Note
that this will automatically load on your machine.

e Click on Request Button to request the OFO Code.
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Request OFO

The process of requesting OFO will require you to upload a letter from the employer and Job description. A motivation will be required If the

OFO is not found on the system

Facilitator

Mea Miangeni

Job Title
Consultant

Organisation *
Meo Holdings

Action Requested *

Remove Qccupation

Unit Group Number to be removed or added *

Details

Occupation code to be moved, deleted or changed *
v | 8529-9632

Name of occupation to be added, new title where change in alternative

3021-20 title is required
| System Private Security
Specialisation Alternative title
| Dynamics Private Security
Motivation Description of occupation to be added or cf d*
testing |
Step Action
2. e Populate the form and click next.
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Request OFO

The process of requesting OFO will require you to upload a letter from the employer and Job description. A motivation will be required if the
OFO is not found on the system.

Documents
Name T Attachment added
Empencal Research Report Mo
Jot Description MNo Attach
Letter from Employer Nao n

Add files

5| o file chosen

Ciwenwrite xisting files

3
[ s |G}

Step Action

3. e Click on the Attach button.
e Select the file that you want to upload—Note file attachment must be in pdf.
e Click on the Add files button once you’ve selected your file.
e Click the Submit button.

u?"\l SASSETA Home | Skills Planning ~ | Register | Neo Mlangeni ~

Organisation Framework for Occupations (OFO)

Suggest changes to OFQ codes on behalf of an organisation

Employer Owner Status Created On Occupation code

Phungula Incorpoaried Neo Mlangeni Resolved 1/15/2024 801-2
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© View details

Test

Feedback
2021-5414

Step

Action

Note: Once your OFO Request has been allocated, it will be displayed on the

OFO View.

You can click on the view details to view the feedback.
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